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PURPOSE: Set policy for employee drug and alcohol testing.

ACTION: Division/Office Directors shall ensue dissemination or

this policy to all staff. Notice of this policy shall be

posfed in a conspicuous location in all agency

workplaces.

APPLICATION: This policy is applicable to ail employees of the

Mississippi Department of Human Services.

DUPLICATIQN: This policy may be duplicated.

CONTACT:

EXCEPTIONS

EFFECT ON OTHER

DIRECTIVES:

Director of Human Resources

None.

None.

Distribution:
MDHS Deputy Administrators

MDHS Division Directors

P,fl Supervisory Employees

MDHS-Policy Writers
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Tlie Mississippi Department of Human Ser
vices (MDHS) places in effect this drug and alcohol

testuig policy upon its publication. Each MD
HS employee is advised that MDHS has implemented

this policy and will conduct testuig pursua
nt to Mississippi Code Annotated § § 71-7-1 through 7

1-7-

33, otherwise known as the Mississippi Drug
 and Alcohol Testing Act, and each employee is hereb

y

advised of the existence of the act. MI~HS an
d employees have certain rights and obligations that are

specified in the act.

IVIDHS finds that, as a matter of policy, emp
loyees should not use, possess or sell illegal drugs and

should not be under the influence of alcohol
 or drugs while on duty. Any employee who violates this

policy, by testing positive for drugs or alcoh
ol or otherwise, will have their employment terminated

immediately.

All prospective employees will be required t
o review this policy and to sign a consent forni agreeing

to be bound ley this policy as a condition o
f acceptance of employmeizt. Any employee who has

questions aUout any aspect of this policy sh
ould contact the hui~lan resources department.

Circumstances Under Which Testing Will O
ccur

The following is a description of t1~e circ
umstances under which MD~IS will require drug and

alcohol testing.

Pre-employment testing of all employees of M
DI-~5. MDHS will require all applicants

selected to fill positions to submit to apost-offer
, pre-employment, drug and alcohol test

as a condition of the employment process. R
efusal to submit io the test will be grounds

for withdrawal of any offer of employment. A
 confirn~ed positive test result will also be

grounds for the withdrawal of any offer of 
employment ar termination if results are

obtained after the first day of employment.

b. NiD~IS will allow reasonable suspicion drug 
and alcohol testing which is testing based

on a belief that an en7ployee is using or has use
d. drugs andlor alcohol in violation of this

policy and the drug free workplace policy. M
DHS management's belief of reasonable

suspicion to test will be drawn from speci
fic objective and articulable facts ai d

reasoi~aUle inferences drawn from those facts i
n light of experience, and inay be based

upon, ainoilg other things, the followu7g:

1. observable phenozl~ena, such as direct oUserva
tion of drug or alcohol use and/or

symptoms or manifestations of being under t
he influence of a drug or alcohol;

2. abnormal. conduct or eizatic behavior w
hile at work, excessive or patteni

absenteeism, excessive tarduiess, or marked det
erioration in work performance;

3. a report of drug use provided by reliable and cr
edible sources and which has beeiz

independently corroborated;

4. evidence that ail individual has tampered v~ith a
 drug and alcohol test during his

employment with MB~IS;
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5. information that an employee is uivolved in the use, possessio
n, sale, solicitation

or transfer of drugs or alcohol while workinff or whi
le on MDHS' premises or

while operating any MDHS vehicle, machinezy, or equipment
.

c. Random selection testing will be required by MDHS for al
l employees. MDHS, through

an independent provider, will conduct random dni.g
 and alcohol tests of covered

employees.

d. MI~~IS, tluough an independent provider, znay also requ
ire an employee to be tested for

the presence of drugs andlar alcohol iii the event that th
ere is an on-the joU accident or

an on-the jab incident. The employee shall be requi
red to be available for testing

immediately following the accident/ incident and for the ne
xt 32 hours after the accident/

incident and shall refrain fiom the use of drugs and/or al
cohol until testing is completed.

Covered Ein~lavees

For the purposes of this policy, all employees of the 
Department of Human Services will be subject

to post-offer, random, reasonable suspicion, and p
ost-accident/incidei~f drug and alcohol testing.

Substances Tested For

MDHS will test eiilployees for the presence of th
e fallowing substances: alcohol, ii~arijuana,

cocaine, amphetamines, opiates, phencyclidine (PCP o
r Angel must). 1V[~HS reserves the right to

add additional substances to the testing protocol on a
 deteinzination fhat the best uiterests of 1VIDHS

will be served. The addition of a substance or substanc
es to the testing protocol will oily be done

following a thirty (30) day employee notification perio
d.

Effect of a Positive I~i-u~ andJor Alcohol Test Result

Airy employee who has a confirmed positive test resul
t for any of the substances listed aUove or who

otherwise violates this policy will be immediately ternunate
d. An employee who refuses to submit to

drug and alcohol testing administered in accordanc
e with this policy shall be imiliediately

tenlzinated.

Di-u~ and Alcohol Testing Procedures

MDHS will contract with a provider to conduct dn~g 
and alcohol tests under this policy. The

provider will conduct all of the tests required under tlzi s pol
icy to uiclude specimen collection, chauz

of custody procedures, obtaining necessary laboratory resu
lts, medical review officer services, and

any other services incident to the drug and alcohol tes
ting program. Testing will confoinz to

scientifically accepted analytical standards. A more detailed v
ersion of the testing procedures will b~

made available in the human resources office.
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Employees and j ob applicants identified under this 
policy to be alcohoUdrug tested shall be allowed

to provide notice to MDI~S, through the provide
r, of currently or recently used prescription or nan-

prescription drugs at the time of the faking of the 
specimen. This written documentation is only

necessary in the event that the employee tests 
positive for drugs or alcohol under this policy.

Confidentiality

All information, interviews, reports, statements, 
memoranda and test results, written or otherwise,

received Uy MI~~IS or the provider on its behalf, 
through its dnzg and alcohol testing program are

confidential corrununicatians except under certain ci
rcumstances as allowed by the Mississippi Drug

and Alcohol Testing Act.

All infonnatian obtained; however, shall be the
 property of MDHS. MDHS will not release to airy

person other than the covered employee or j ab ap
plicant, information related to drug and alcohol test

results unless:

a. the job applicant has expressly, in writing, gr
anted permission for the employer to

release such information;

b. it is necessary to vztroduce a positive confirnied
 test result alto an administrative or

judicial proceeding where the information is releva
nt to the I~earulg or proceeding;

c. the information must be disclosed to a federal or stat
e agency or other unit of the State or

United States govenlment as required under law, re
gulation or order, or in accordance

v,~ith compliance requirements of a state or federal 
govermlient contract;

d. disclosed to a drug or alcohol abuse rehabilitation pro
gram for the puz-~oses of evaluation

or treatment of an employee; or

e. there is a risk to public health or safety that can be mii~
uiuzed or prevented by the release

of such information; provided, however, that unless s
uch risk is irmllediate, a court order

pern7itting the release shall be obtained prior to the
 release of the information.

Contesting a Test result

An employee who receives a confirmed positive
 d1-ug and/or alcohol test result may contest the

validity of that result or explain it. Air employee wh
o leas a conf i-~ned positive test result will be

informed in writing by MI~HS and may be immedi
ately terminated. The employee has ten (10)

working days to submit a written explanation as to w
hy the test result is invalid, acid the employee

may request a retest of the original (split) specimen
 at his or her own ex~ezzse. If the employee's

ex~laliation is unsatisfactory or if the eii~ployee fails 
to submit a timely written explanation, the test

will be considered final, and. the employee will be t
erminated.
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ACKNOWLEDGEMENT

I, ,acknowledge that I have read the Mississippi

Department of Human Services Drug and Alcohol Testing Policy and agree to abide by all

requirements of the policy. I acknowledge that failure to abide by this policy will result in

immediate termination.

Date Signature

Name Typed or Printed

Social Security Number


